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CUCTEMHOI'O AAIMUHUCTPATOPA
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2023 rox

I. OBIIME INTOJIOKEHHU A
1.1. CucteMHBIH aAMUHUCTPATOP YUPEKACHUS HA3HAYAETCS U OCBOOOKIACTCS OT JOIKHOCTH
PYKOBOAMTEINIEM Y UPEKICHHUS.
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1.2. Ha momKHOCTh CUCTEMHOTO aIMUHUCTpATOPa Y UPEKICHUS TPUHUMAIOTCS JIUIA:

UMEIOIIME BBICIIEE MPOPecCHOHATbHOE (TEXHUYECKOEe MM SKOHOMHUYECKoe) obpa3oBaHue 6e3
MpeAbsIBICHUST TPeOOBAaHUN K CTaXy paOOThI WM cpeaHee MpodecCHOHATbHOE (TEXHUYECKOE WIU
SKOHOMHYECKOE) 00pa30BaHUE U CTaX pabOTHI B JOMKHOCTH TeXHUKA | kaTeropun He MeHee 3 JieT;

COOTBETCTBYIOIIME TpPeOOBAHMSIM, KACAIOIIMMCS TMPOXOXKIEHUS MpPeIBapUTEIbHOrO (IIpH
MOCTYIUICHUH Ha paboTy) U MEPUOJUYECKUX METUIIUHCKUX OCMOTPOB, BHEOUEPEIHBIX METUITUMHCKUX
OCMOTPOB T10 HaIlpaBJICHUIO paboToaTeNs1, 00S13aTEILHOTO ICUXUATPUIECKOTO OCBU/IETEIbCTBOBAHUS
(ue pexe 1 pasa B 5 net), mpohecCHOHATBLHON TUTUEHUYECKOM MOATOTOBKH U aTTecTaluu (TIpy mpuemMe
Ha paboTy u ganee He pexe 1 pa3a B 2 rofa), BaKIIMHALIMH, a TAK)Ke UMEIOIIKE JTUUYHYI0 MEAUIIMHCKYIO
KHIDKKY C pe3yJibTaTaMH MEIUITMHCKUX 00CIeN0BaHUN M TaOOPaTOPHBIX UCCIICOBAHUMA, CBEACHUSIMH
O TPUBUBKAX, MEPEHECEHHBIX MHPEKIMOHHBIX 3a00JeBaHUIX, O MPOXOXKIACHUH MpodecCHOHaTbHON
TUTUEHUYECKOU MOATOTOBKH U aTTECTAIIUU C IOIYCKOM K paboTe.

1.3. CucremHbli aAMUHUCTPATOP B YUPEKICHUH HAXOAUTCA B HENOCPEACTBEHHOM
MOAYUHEHUH Y PYKOBOJIUTENS Y UPEKICHUSI.

1.4. CucteMHBIN aIMUHUCTPATOP YUPEKIACHUS PYKOBOJICTBYETCSI B CBOCH padoTe:

Kouncturyuueii Poccuiickoit deneparuu;

®OenepanbHbiM - 3akOHOM  Ne273-d3 ot  29.12.2012«06 obpazoBanuu B  Poccuiickoit
denepauuny;

HOPMAaTUBHO-IIPAaBOBbIMH akTamMu MuHHUcTepcTBa mpocBenieHus Poccuiickoin deneparnuu,
OpraHoB yIpaBiieHUs 00pa3oBaHMEM BCeX YPOBHEH MO BompocaM HHGOpMaTH3alMU Y4eOHO-
BOCIIUTATEIbHOU NeSITeNIbHOCTH, MPUMEHEHUS u UCIOJIb30BaHUS nH(pOpPMaLMOHHO-
KOMMYHHKAIMOHHBIX ~TEXHOJNIOTUHA B JEATEIBHOCTH  YUPEXKJCHUS, AaBTOMATHU3AlUU  PabOTHI
aJIMUHHCTpAIINH;

TpyI0BBIM IOTOBOPOM C COTPYTHUKOM;

[TpaBusiaMu BHYTPEHHETO TPYAOBOTO PACIOPSIKA;

HACTOALLEW UHCTPYKLIMUEH;

MHBIMU JIOKAJIbHO-TIPABOBBIMU aKTaMU Y UpPEKICHUSI.

1.5. CucteMHbIN aIMUHUCTPATOP YUpeXIAE€HUS JODKEH 3HATh:

HOpPMAaTUBHBIE IMPABOBBIE AaKThl, JPYTrH€ METOAMYECKHE MaTepualbl U HOPMATHUBHBIC
JOKYMEHTBI, Kacarolliecsl UCIOJIb30BaHUS KOMIBIOTEPHON TexHUKU u Apyrux DCO mpu oOpaboTke
nH(OpMAaLIUY U IPUMEHEHUSI COBPEMEHHBIX MHPOPMAIIMOHHBIX TEXHOJIOTUI;

OKCIUTYyaTAl[MOHHBIE W TEXHUYECKHUE XapaKTepUCTUKH, HAa3HAUYCHUE, PEXKUMBI paboTHI,
KOHCTPYKTHBHBIE OCOOEHHOCTH, TMpaBUiIa TEXHMYECKOH SKCIUTyaTallud OO0OpYIOBaHUS JIOKAJIbHBIX
ceTel, cepBepoB, NEPCOHAIBHBIX KOMIIBIOTEPOB U MEPHUPEPUIHBIX YCTPOICTB;

OCHOBBI JIOKAJIbHBIX CETEH U MPUHIIUIIBI UX TOCTPOCHHUS;

anmapaTHOE U MPOrPaMMHOE 00ecTIeUYeHIE TOKAIBHBIX CETEH;

OCHOBBI aIMUHUCTPUPOBAHUS JIOKAJIBHBIX CETEH MO YIIPaBICHUEM Pa3IMUHbIX OMEepPallMOHHBIX
CUCTEM;

OCHOBBI MPOCKTUPOBAHUS WH(POPMAIMOHHBIX cHUCTeM (ceTel) (MPUMEHHUTEBHO K JIOKaJTbHON
BBIYUCIIUTENLHON ceT U MIHTepHeT) U ceTeBOoro 000py10BaHuUs;

OCHOBHBIE (popMaThl 0a3 TaHHBIX W MPUHIIMITEI PAOOTHI C HUMH;

porpaMMHOE, anmapaTHoe ooecreueHrue 000pyT0BaHUS;

OCHOBHbIE ONEPALIMOHHBIE CUCTEMbI, METO/IbI X YCTAHOBKH U HACTPOIKU;

OCHOBBI ¥ TIOPSZIOK TEXHUYECKOTO OOCITY)KMBAHHSI M PEMOHTA MEPCOHAILHOTO KOMIBIOTEpA H
nepudepuitHOTO 000PYI0BAHNS;

OCHOBHBIE TIPUHITUIIBI IPOTPAMMHPOBAHUS, I36IKA U METOJBI CUCTEMHOTO IMPOTPAMMHUPOBAHUS,
B TOM YHCJI€ TPOTOKOJIbI 0OOMEHA JaHHBIMU;

CIoCcOOBl peanu3aliil KOMIUJIEKCHOW 3amuThl MHGOPMAIMU M METOIBI TPEeIyIpPekKACHHUS
HECaHKLMOHUPOBAHHOTO JJOCTyTa K HEl;

MOPSIIOK BEACHUS U 0POPMIICHUSI TEXHUYECKOHN IOKYMEHTAIINH;

OCHOBBI IICUXOJIOTUU ¥ KOH(IJINKTOJIOTHH;

OCHOBBI TPYJIOBOT'O 3aKOHO/IaTENbCTBA;



IIPABWJIa BHYTPEHHETO TPYIOBOI'O PacHopsaKa YUpeKICHU.

1.6. CucreMHBII aIMUHUCTPATOP YUPEKAEHUS NOJKEH 3HATh JIOJDKHOCTHYHO HMHCTPYKIHIO,
CBOU (DYHKIMOHAIbHbIE OO0S3aHHOCTM M IIOJHOMOYHMS, MOPAJOK JAEHCTBUM NpU BO3HUKHOBEHUU
YpE3BBIYANHON CUTYyallH, UMETh HaBBIKM OKa3aHHUs IIEPBOY ITOMOILM ITIOCTPAAABIIHM.

II. ®YHKIIUN

OCHOBHBIMU HaNpaBICHUSIMU JIEATEIBHOCTH CHCTEMHOTO aJMUHHUCTpATOpa YUpexkIAeHUS
SIBIISTFOTCSI:

2.1. ObecnieueHre MPOIECCOB CO3/IaHMs, Pa3BUTHSA U OecriepeOoHOr0 (PYHKIIMOHUPOBAHHS
JIOKAJIbHOM CEeTH YUpexXIEeHUs, 0XBAThIBAIOLIECH BCE CITY>KOBI M MTOIPa3/ICiCHUs Y UpekKACHUS.

2.2. HacTpotika 6a30BOTO IPOrpaMMHOTO H amlmapaTHOTO 00SCTICUCHHS.

2.3. OnpeneneHre U OCYILECTBICHNUE CETEBOM MOJIUTUKU Y UPEKICHUS.

2.4. VYupexnenus OecriepeOoifHONW pabOThl BCEX 3BEHbEB HH(GOPMAIIMOHHOM CHCTEMBI
Yupexaenus, 6ecriepeboitHOro goctyna B rio0abHyo ceTh IHTepHeT.

2.5. BrimonHenue ¢GyHKIMM MacTepa OOYdYeHHUs TIOJb30BaTelield JIOKATbHON CETH M CETH
HNuTtepner.

III. JOJIZ’KHOCTHBIE OBA3AHHOCTH

CucreMHBI  aAMMHHUCTPATOp  YUpEXKJIEHHUS  BBINOJNHSET  CIEAYIOIIHE  JIOJKHOCTHBIE
0053aHHOCTH:

3.1. Ctporo colmrogaeT TpyAOBYIO M MPOU3BOICTBEHHYIO TUCIMIUIMHY Ha pabovyeM MecTe.

3.2. BolnosIHSAET NOPYUYEHUS U IPUKA3bl PYKOBOAUTENS Y UPEKIACHMUSL.

3.4. Ilmanupyer cBOIO pabOTy, CHCTEMAaTHYECKH IIOBBHIINIAET CBOIO NPO(ECCHOHATBHYIO
KBAJTM(HUKAIMIO U KOMIIETECHIIHIO.

3.5. HenmocpencTtBeHHO ydacTByeT B oOecreueHMHM (PYHKIIMOHUPOBAHUS YUPEKACHUS TPH
BO3HUKHOBEHUH PA3JIMYHBIX YPE3BbIYAHBIX CUTYaLIUH.

3.6. OcyiecTBisieT TEXHUYECKHE PaboThI Mo oOecTieueHnio HHGOpMaTH3aUK Y YpEKICHHUS:

3.7. ComnpoBoxmaeT ¥  MOJCPHU3UPYET  aBTOMATU3WPOBAHHYIO  HH(OPMAIMOHHO-
YOPABISIONIYI0 CHUCTEMY YUpEeXKIEHHUS, aBTOMAaTH3MPOBAHHYIO CHUCTEMY pPa0OOTHl aIMUHUCTpPALUU
Yupexaenus.

3.8. BeisBasieT moTpeOHOCTH PYKOBOIUTENS Y UPEKIACHHS B IPOrPAMMHBIX CPEICTBAX.

3.9. Ocy1iecTBISE€T TEXHUUECKOE COMTPOBOXKIACHNUE PabOTHI 000PYI0BAHUSI.

3.10. ObecneunBaeT HAACKHOCTh XpaHEHUs WH(OpMAIMU, €€ CBOEBPEMEHHOE pPE3epPBHOE
KOIIMPOBAHNE, ApXUBUPOBAHUE U BOCCTAHOBJICHUE.

3.11. OcymectBaser cBou (PYHKIMA U JTOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUU C
JOJDKHOCTHOW MHCTPYKLMEH U B 00beMe, yCTaHOBJICHHOM TPYJOBBIM 3aKOHOIaTeNLCTBOM Poccuiickoi
denepanuu.

3.12. OcyecTBIsSIET aHTUBUPYCHYIO 3aLUTY MEPCOHAIBHBIX KOMIIBIOTEPOB, JIOKAIBHON CETH,
cepaepa.

3.13. O6ecnieunBaeT 6€30MaCHOCTD JAaHHBIX MpHU paboTe B cetu VHTEepHeT.

3.14. TTIpoBOIUT KOHCYJBTAIIUU TIEAArOTOB Y UPEKIACHUS, TEXHUUECKYIO TTOMOIIb TpH padoTe ¢
JIOKAJIbHOM CEeThI0 U pecypcamu cetu VHTepHeT, Mo HeoOXOAWMOCTH, MPOBOJUT 3aHATHUS JUIS
PaOOTHHUKOB Y UpPEIKICHUSI.

3.15. OcymiecTBisieT TEeXHHUYECKOEe OOCIyKMBaHUE, (YHKIMOHUPOBAHUE U TOMJEPKKY
opUIMaNBHOTO caiiTa YupexaeHus, IPeI0CTaBIsAeT KOHCYIbTAI[UH CIIeIMaINCTaM, OTBETCTBEHHBIM 32
€ro HaroJHEHHE.

IV.IIPABA

CucTeMHBIN aIMUHUCTPATOP YUPEKAEHUS UMEET IIPaBoO:

4.1. Ha 3amuty cBoeit nmpoeccHoHaIbHON YeCTH U TOCTOMHCTRBA.

4.2. 3HaKOMHTBCS € KAI00aMU U IPYTHMHU JOKYMEHTaMH, COACPIKALIIMH OLEHKY ero paboTHl,
JaBaTh 10 HUM OOBSICHEHHS B YCTHOM U IIMCbMEHHOM BUJE.



4.3. 3amuIiaTe CBOM MHTEPECHI CAaMOCTOSITEIbHO U (WIM) Yepe3 MpeACTaBUTENS, B TOM 4YHUCIIe
aZiBOKaTa B ClIydae CIIy>)KeOHOTO pPaccieOBaHUs, CBS3aHHOI'O C HapylIeHHEM PpaObOTHHKOM HOPM
poeCCUOHATBHON ITHUKH.

4.4. Ha xoH(UAEHIMATBHOCTh CIYy’)KEOHOTO pacclelOBaHMs, 33 HCKIIOYEHHEM CIIy4Yaes,
IPESYCMOTPEHHBIX 3aKOHOM.

4.5. TpeboBaTh OT MoJib30BaTeNei MH(GOPMAIIMOHHON cpelbl COONIOJICHUS] MHCTPYKIHMH MO
HKCIUTyaTalui 000pyA0BaHMS U IPOTPAMMHOIO 00ECTIEUEHHUS.

4.6. B ycTaHOBIEHHOM MOPSJIKE MOBBIMIATh CBOIO KBATH(UKALKIO HA CHEIHATU3UPOBAHHBIX
CEeMUHapax U Kypcax.

4.77. BHOCHUTH TIPEIUIOKEHUS IO  COBEPIIEHCTBOBAHUIO  pabOTHI, CBSI3aHHOH ¢
IPESYyCMOTPEHHBIMU JAHHOW HHCTPYKIHUEH 00S3aHHOCTSIMH.

4.8. UudopmupoBaTh PyKOBOIUTENS YUPEKICHUS O MPUOOPETEHUH HEOOXOIUMBIX B paboTe
TEXHUYECKHUX U IPOrPaMMHBIX CPE/ICTB, PEMOHTHBIX paboTax 000py10BaHHUS.

4.9. Ha nmoourpeHus mo pe3ysibraTraMm padoThL.

V. OTBETCTBEHHOCTb
CucTeMHBIN aAMUHUCTPATOP Y UPEXKIACHUSA HECET OTBETCTBEHHOCTD:
5.1. 3a GecniepeboiiHyio paboTy BCeX y3710B HHPOPMAIIMOHHOM CUCTEMBI yUeOHOTO 3aBEICHUSI.
5.2. 3a 10CTOBEPHOCTH OTUYETHOCTH MPEIOCTABIsIEMON HH(DOPMAITMOHHOW CHCTEMOM.
5.3. 3a cOXpaHHOCTh UH()OPMAIIHH.
5.4. 3a cobOmoIeHrEe B TIOJTHOM 00bEeMe HACTOSIICH HHCTPYKIIHH.

VI. BBAUMOOTHOIIEHUS. CBA3U 11O JOJIKHOCTH

CucTeMHBIN aIMUHUCTPATOP Y UPEKICHUS:

6.1. PaGoTaeT B TECHOM KOHTaKTE C pPyKOBOAUTEIEM Y UPEIKICHHUS.

6.2. Undopmupyer pykoBoauTeNsl YUPEKICHUS O TEXHUYECKUX U MIPOTPAMMHBIX HEIOCTAaTKaX
B o0ecrneyeHUH o0OOpa30BaTEIbHON JAEATEIBHOCTH, B ABTOMATH3alMM pPAabOThl AAMHUHUCTPALUH,
TEXHUYECKOTO COMPOBOXKACHUS pabOTHI MEJaroroB Y YpexIeHHs, B KaUeCTBEHHOM M Oecriepe0oiiHOM
(YHKIIMOHMPOBAHUY JIOKAJILHOW CeTH YupeKAeHUs. BHOCUT CBOM MNpeiokKeHUs MO YCTPAHEHUIO
HEJIOCTaTKOB M YJIYYLICHHIO (DYHKIIMOHAJIBHBIX  BO3MOXKHOCTEH  KOMITBIOTEPHOH  TEXHHKH,
nepuepuiHbIX YCTPOUCTB, CETEBOI0 000PYJOBaHUs, IPOrPAMMHOTO.

6.3. CucremMaTtnuecku OOMEHHBAeTCS TMOJE3HOW UWHPOpManuedl ¢ MenarornyecKum
KOJIJIEKTUBOM M PYKOBOJAUTENEM Y UpPEXKICHHS [10 BOIPOCAM, BXOASALINM B €r0 KOMIIETEHIIUIO.
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