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I. OBIIME NOJIOKEHUSA

1.1. Tlonmoxenue 00 HCIOMB30BAaHMM NPOCTOM IIEKTPOHHOW TOAMMUCH (Jayee —
«llonoxcenuer) y UII I'opnunuy B.A. (nanee — «Yupescoenuey) onpenenser OCHOBHbIC TEPMHUHBI,
peryinupyer IpaBWia UM CpEACTBAa HCIIOJIB30BAHUS IPOCTHIX JJIEKTPOHHBIX MOJANUCEN H
pernmaMeHTHpyeT Cco3/JaHue cepTUdUKaTta KIo4a TMPOBEPKH  ANEKTPOHHBIX  IOAINHUCEH,
YCTQHABJIMBACT TMOPSAOK M YCIOBUS pabOTHl COTPYJHHKOB YUPEXKACHUS C 3JICKTPOHHBIMU
JOKyMeHTaMu B uH(popMmanuoHHON cucteme (mamee — MC), a Takxke mnpaBa, 00S3aHHOCTH H
OTBETCTBEHHOCTb BJIAJIENIbLIA IPOCTOM NEKTPOHHON IOJITUCH.

1.2. Nanuoe Ilonoxenue pazpadoTrano B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM No 273-
@3 ot 29.12.2012 roga «O6 obpa3oBanuu B Poccuiickoit @enepanun», OeaepanbHbIM 3aKOHOM
Ne63-D3 ot 06.04.2011 roga «O06 MEKTPOHHOMN MOAITUCKY.

1.3. Enunast cucreMa HMIACHTU(UKALMU U ayTeHTU(UKAUH SBISETCS MH()OPMAIMOHHBIM
3JIEMEHTOM UH(PPACTPYKTYPHI, obecrieunBaronIeit HH()OPMAITMOHHO-TEXHOJIOTHYECKOE
B3auMoOJIeiicTBHE  WH(POPMALIMOHHBIX  CHCTE€M,  HCIOJB3YEMBIX  JUIS  IPEJOCTaBJICHUS
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

1.4. Tlemarormueckue paOOTHUKM YUPEKICHUSA, SBISLICH YYACTHUKAMHU HIIEKTPOHHOTO
B3aMMOJICHCTBUSL Ha YyCIOBUSAX Hacrosuiero I[lomoskeHus, moAnuchBalOT YBenomiieHue o0
o3HakomsieHMH ¢ [lonoxxenuem. lloamucanue COTPYOHUKOM YUpexACHUS Y BEIOMIICHUS
PaBHO3HAYHO TPUCOENIMHEHUIO K COTrJalleHHui0 00 Y4YaCTUM BO BHYTPEHHEM 3JIEKTPOHHOM
JOKYMEHTOOOOPOTE € MCIIOJIb30BAaHHEM MPOCTOM 3JIEKTPOHHOM MOAMUCH Ha YCIOBUAX HACTOSIIETO
[Tonoxxenus B cooTBeTcTBHUM cO cT. 428 I'paxpanckoro kozaekca Poccuiickoit ®Penepanuu
(«loroBop mpHCOETUHEHHSD).

1.5. Peanu3anus yciIOBHM TPUMEHEHHUS MPOCTON SJIEKTPOHHON IMOIAMUCH O0ECIeYrBaAET
IpHUJIaHUE IOPUANYECKOW CHJIBI BHYTPEHHUM 3JIEKTPOHHBIM JOKyMeHTaM YupexiaeHus B UC,
TpeOyIOUINM JTUYHON MOJIUCH PYKOBOIUTEINS Y UpExKICHUS, U ONlepalusiM C HUMHU.

1.6. Hanuuue npocToil 31eKTPOHHOW MOJANUCH B 3JIEKTPOHHOM JIOKYMEHTE MOATBEPKIACT
aBTOPCTBO JIaHHOTO JOKYMEHTa M COXpaHSeT ero IeJOCTHOCTh. TakuMm o0pa3oMm, TOKYyMEHT,
COJIePIKALIIH MTPOCTYIO ANIEKTPOHHYIO MOAMKICH, HE MOXKET OBITh H3MEHEH T0CIIE TIOIHCAHUSI.

1.7. lnsg noanucanusa nqokyMeHToB B MC ucnonbs3yercs mpocrtast 3J€KTpOHHAsT MOAMNKUCH B
BUJC TMPHCOCNMHSIEMONM K JOKYMEHTY HH(OpMaIy, TeHEpUPYEeMOM MNporpaMMon WU
MH(OPMaLIMOHHON CUCTEMOI COBMECTHO C MOJIb30BATEIEM UJIU IO €ro KOMaH Ie.

1.8. B xadyecTBe mMyOIUYHOM YacTH KIIOYa MPOCTON 3IEKTPOHHOM MOAMUCH B YUPEKACHUU
HCIIOJIB3YETCSl YHUKAJIBHOE UMSI YUETHOM 3alUCH, IPUMEHSIEMOE U1 aBTOPU3aLUU TI0JIb30BATENS B
HC. B kauecTBe KOHPHUICHIIMATHHON YaCTH KII0Ya MIPOCTOM 3JIEKTPOHHOM MOAIUCH B Y UpEKICHUH
HCITOJIB3YETCS AapOJIb K YUYETHON 3aIlUCH.

1.9. UsroroBnenue (reHepauuio), Bbiiauy U perucrpauuto B MC nMeH nosb3oBareneil u
NapoJiell OCYIIECTBIIIET HAa3HAYEHHOE M0 IMPHUKA3y PYKOBOAUTENS YUpPEKICHUS OTBETCTBEHHOE
muno (nanee — OTBETCTBEHHBIN 3a TexHUUECKYI0 noaaepxky MC).

1.10. IMTapoas mons3oBarenss UC MoxeT OBITh M3MEHEH €ro BIAC/bIEM B JIFOOOW MOMEHT
nocjie aBTOpH3aluu B HMH(OpMalMOHHOW cucTeMme. PekomeHayeTcsi M3MEHSTh Mapoiib HE pexe
OJTHOTO pa3a B Tpu Mecsna. [[ng cHukeHus pucka moadopa mapoiisi U HECaHKIMOHUPOBAHHOTO
WCIIOJIb30BAaHUS JPYTMM JIMIIOM KJIFO4a 3JIEKTPOHHOW IOANMCH PEKOMEHIYETCs HE 3aJaBaTh
[IapOJIM, UCII0JIb30BAHHBIE paHEeE.

1.11. Co3nmanve W Bblgady CcepTUPUKATOB KIIHOUYEH IPOBEPKH JJICKTPOHHBIX IOIMUCEH
OCYLIECTBIISIET Y IOCTOBEPSIOUINI LIEHTP HAa OCHOBAaHUM COIVIAIICHUS MEXAY YIAOCTOBEPSIOIINM
LEHTPOM U YUPEKICHHUEM.

II. OCHOBHBIE TEPMUHBI U UX OITPEJAEJIEHUSA
2.1. DaexkTpoHHas mnoAnMch, — wuHGOpMAIMs B OJIEKTPOHHOH (opme, KoTopas
MIPUCOCIMHEHA K JPYToi MH(POPMAIIMH B JIEKTPOHHOH (hopme (ToamrchiBaeMoi nH(pOopMaIum) uim
MHBIM 00pa3oM CBs3aHa C Takoil MH(OpMAaIMell U KOTopasi HCIOJb3yeTCs AJIsl ONpeaesieHus JTUIla,
MOJIMUCHIBAIOIIETO UH(OPMALIHIO.



2.2. Ceprudukar KJIW0YA NPOBEPKH IJTEKTPOHHOMH MOANMUCU — BJIECKTPOHHBIA JOKYMEHT
WIH IOKyMEHT Ha OyMa)KHOM HOCHUTEJIE, BEIIAHHBIE YIOCTOBEPSIIOIINM IIEHTPOM JTUOO JJOBEPEHHBIM
JUIIOM YAOCTOBEPAIOIIEr0 LIEHTpa M MOJATBEP)KIAIOUINe MPUHAUIEKHOCTh KII04a IPOBEPKU
AIIEKTPOHHOMN MOANNCH BIIAACIBIY CepTH(HUKATA KIH0Ya IPOBEPKH HIEKTPOHHON MOIMHCH.

2.3. Baanpesen ceprudukara KJIKOYA MNPOBEPKH IJIEKTPOHHON MOANMMCH — JIMIIO,
KOTOpOMY B YCTAHOBJICHHOM COOTBCTCTBYIOIIUM CDe;[epaanbIM 3dKOHOM TIOpSAAKC BbIAaH
cepTuduUKaT KJItoua IPOBEPKHU JIEKTPOHHOM MOIHCH.

2.4. Kiuwo4 3JeKTpPOHHOW NOANMCH — YHUKalbHas IOCJIEIOBATEIbLHOCTh CHMBOJIOB,
IpeJHa3HAuYCHHAs AJIs CO3JaHMs IEKTPOHHOMN MOATHUCH.
2.5. Kaou npoBepkH 3JJ1eKTPOHHOW NOANHMCH — YHUKaJIbHAas I0OCIEJ0BATEIbHOCTD

CUMBOJIOB, OJJHO3HAYHO CBSI3aHHAs C KJIIOYOM DJIEKTPOHHOM MOJINWCH W MNpeAHa3HAYeHHas I
IPOBEPKH MOJUTMHHOCTH 3JICKTPOHHOM MOJMUCH (J1aj1ee — MPOBEpKa AIEKTPOHHOM MOIHICH).

2.6. YYaCTHHKH JJIEKTPOHHOIO B3aMMOJEHCTBUS — OCYIICCTBIISIONME OOMEH
uHpopManMeii B  IJNEKTPOHHOW (opMe TOCyNapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPaBJICHHUsI, OPraHU3alUuH1, UHANBUIYAJIbHBIE TIPEANPUHUMATENH, a TAKKE TPaXKIaHe.

2.7. NudopManuoHHasA cuUcTeMa 0O0IIero MmoJib30BaHMA — WH(POPMALMOHHAS CHUCTEMA,
YYACTHUKHU 3JIEKTPOHHOTO B3aUMOJICUCTBHS B KOTOPOM COCTABIISIFOT HEONPEIEIECHHBIN KPYT JIUIL U B
UCTIOJIb30BaHUHU KOTOPOW 3THUM JIUIIAM HE MOXKET OBITh OTKa3aHO.

2.8. Y1ocToBepsAOIIMHA HEHTP — IOPUINYECKOE U0, MHIMBUAYAJIBHBIA NpeaNpUHUMATEIb
1100 rocynapcTBEHHBIN OpraH MM OpraH MECTHOT'O CaMOYIIPABIICHHS, OCYILECTBISIONINE (DYHKIH
110 CO3/IaHMIO U BbIJaue cepTU(UKATOB KIIOUEH MPOBEPKHU 3JIEKTPOHHBIX MOAMUCEH, a TAK)KEe UHBIE
¢ynkuuu, npenxycmorpeHusie DenepanbHbiM 3aKOHOM Ne63-D3 «O0 351eKTpOHHON TOAIMHCH.

I11. SJIEKTPOHHAS IMTOAINMUCH U EE BUJbI

3.1. IIpocToil »BIEKTPOHHOW TOANUCHIO SBIAECTCS DSJICKTPOHHAs MOAMUCH, KOTOpas
MOCPEACTBOM HCIIOJIb30BAHUS KOJOB, TAapoJied WM WHBIX CPEICTB MOATBEpKIaeT (akT
(dbopMUPOBaHUS FNEKTPOHHON MOJMUCHU OINPENEICHHBIM JIULIOM.

3.2. K BU1aM 3J€KTPOHHBIX MOANMKUCEN OTHOCUTCSI:

e TIpocTasi 3JIEKTPOHHAS MOJIITUCH;

e yCHJICHHAs 3JIEKTPOHHAS MOJIHUCH.

PaznuuatoTcss ycuieHHas HeKBaIM(UUIMPOBAHHAS JJIEKTPOHHAsS MOANHUCH (nanee —
HEKBATM(UIIMPOBAHHAS JJCKTPOHHAS TOJNUCH) M YCUJICHHAS KBaTH(HUIIMPOBAHHAS DIIEKTPOHHAS
MOAMHKCH (J1ajee — KBATU(GUIIUPOBAHHAS JICKTPOHHAS TIOJIITHCH).

IV.ITIPABUJIA U CPEACTBA UCIIOJIb30OBAHUSA
ITPOCTHBIX JIEKTPOHHBIX MOANWCEN

4.1. DNIEeKTPOHHBIN TOKYMEHT CUMTAETCA MOANMCAHHBIM MPOCTON 3JIEKTPOHHOMN MOJMHUCHIO
IIPY BBITIOJIHEHUHU CJICAYIOUINX YCIOBUIL:

e TpOCTasi JIEKTPOHHAS MOJIMHUCH COJIEPKUTCS B CAMOM AJIEKTPOHHOM JOKYMEHTE;

e KIIIOY IPOCTOM 3JIEKTPOHHOM MOJANUCH TNPUMEHSETCS B COOTBETCTBUU C TMpaBUIIAMH,
ycTaHoBIEHHBIMH omneparopoM WC, ¢ MCHONb30BaHMEM KOTOPOW OCYIIECTBISIOTCS CO3/JaHUE U
(W) oTIpaBKa AJIEKTPOHHOTO JOKYMEHTA, M B CO3JIaHHOM M (WJIM) OTIIPABICHHOM JJICKTPOHHOM
JOKYMEHTE COAEPXKUTCS MH(pOpMAIHs, YKa3bIBalOIlasl Ha JIUIO, OT UMEHH KOTOPOro OBbLI CO3/aH U
(WJIM) OTTIPABIICH AJIEKTPOHHBIA JOKYMEHT.

4.2. HopmaruBHblE MpaBOBbIE aKThl U (MJIM) COIJAIIEHHUS MEXIYy YYaCTHUKaMH
JJIEKTPOHHOTO  B3aUMOJEHCTBHUS, YCTaHABIMBAIOIIME CiIy4al [PU3HAHUS  DJIEKTPOHHBIX
JIOKYMEHTOB, TMOJANUCAHHBIX MPOCTOW 3JIEKTPOHHON MOANHUCHIO, PaBHO3SHAYHBIMH JOKYMEHTaM Ha
OyMa)XHBIX HOCHUTENSAX, OJMUCAHHBIM COOCTBEHHOPYYHOU MONHICHIO, JODKHBI IPEAyCMaTpUBaTh,
B YaCTHOCTH:

e TMpaBWJIa ONpPENEICHUs JIMLA, MOJMUCHIBAIOIIETO 3JEKTPOHHBIM JOKYMEHT, IO €ro
IIPOCTOM AJIEKTPOHHOM MOAINCH;
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e 0053aHHOCTH JIMIIA, CO3JAIONIETO U (MJIM) MCIOIB3YIOMIETO KIII0U MPOCTON AJIEKTPOHHON
MOJIMTUCH, COOJIIOIATh €r0 KOH(PHICHIIUATHHOCTb.

4.3. JIns co3maHuss U MPOBEPKHU AJIEKTPOHHOW MOIINWCH, CO3JAHUS KJI04Ya AJIEKTPOHHOU
NOAMUCH U KJI0Ya TPOBEPKH AJIEKTPOHHOW TMOMANMUCH JOJDKHBI HCIIOJIB30BaThCS CPEACTBa
3IEKTPOHHOU MOJIUCH, KOTOPBIE:

e TO3BOJISIIOT YCTAaHOBUTH (DAKT W3MEHEHUsS TMOAMMCAHHOTO JJIEKTPOHHOIO JOKyMEHTa
MOCJIe MOMEHTA €T0 MOAMUCAHNUS;

e 00ecreuynBarOT MPAKTUYECKYI0 HEBO3MOXKHOCTh BBIYHCICHUS KIIOYa DSIEKTPOHHOM
MOJIMUCHU U3 3JIEKTPOHHOM MOIMUCH WU U3 KITI0Ya €€ MPOBEPKH;

e TMO3BOJISIIOT  CO3[aTh OJEKTPOHHYI TMOANKNCH B  (opmare, YCTaHABIMBACMOM
denepanbHbBIM OPraHOM HCIIONHUTEIBHON BJIACTH, OCYIIECTBISIIOIIMM (DYHKIMUA MO BBIPaOOTKE U
peaM3anyy TOCYJapCTBEHHON MOJMTUKA W HOPMATHBHO-TIPABOBOMY PETyJIUpPOBaHUIO B cdepe
MH(OPMALIMOHHBIX TEXHOJIOTMH, M OOECHeurBaloOlleM BO3MOXHOCTh €€ TPOBEPKH BCEMU
CpencTBaMU JIEKTPOHHON MOAMKCH.

4.4. Ilpu co3gaHuu 3JIEKTPOHHOM MOAMMCH CPEACTBA JICKTPOHHON MOANUCH JTOJKHBI:

e TIIOKa3bIBaTh CAMOCTOSITEIBHO WJIM C MCIOJIb30BAHHEM MPOTPAMMHBIX, MPOrPAMMHO-
anmapaTHbIX M TEXHUYECKUX CPEICTB, HEOOXOMUMBIX [UIsi OTOOpakeHUs HH(opMaluu,
MOAMKUCHIBAEMONW C HMCIHOJIb30BAHUEM YKa3aHHBIX CPEJNICTB, JIMIY, OCYILIECTBISIONIEMY CO3/IaHHE
3JIEKTPOHHOU MOJIUCH, CoAepxKaHue HH(pOopMaLMK, TOAMUCAHUE KOTOPOH MPON3BOAUTCS;

e CO3/1aBaThb  JJIGKTPOHHYIO  MOJMUCh  TOJBKO  TOCIE  TOATBEPKACHHUS  JIUIIOM,
MOJMUCHIBAIOIINM 3JIEKTPOHHBINA JOKYMEHT, ONEPallly MO CO3JaHUI0 JIEKTPOHHOMN MOJIIHICH;

e OJHO3HAYHO MOKa3bIBATh, YTO AJIEKTPOHHAS MOJIUCH CO3/1aHa.

4.5. Ilpu npoBepKe 3AEKTPOHHOM MOJMKUCH CPEACTBA AJIEKTPOHHOM MOAMKUCH JOJIKHBI:

e TMIOKa3bIBaTh CAMOCTOSITEIBHO WM C HCIOJb30BAHHEM MPOTPAMMHBIX, MPOrPAMMHO-
anmapaTHbIX M TEXHUYECKUX CpPEICTB, HEOOXOMUMBIX [UIsi OTOOpakeHUs HH(opmaluu,
MOAMUCAaHHOW C HCIOJIb30BAHMEM YKa3aHHBIX CPEICTB, COJEPKAHUE HJIEKTPOHHOIO JOKYMEHTA,
MOJMUCAHHOTO AJIEKTPOHHON MOJMUCHIO, BKIIIOYasi BU3yalu3alli0 JaHHOW 3JIEKTPOHHOM MOANKCH,
coJlepKalyr0 HHPOPMAIIMIO O TOM, YTO TaKOW JOKYMEHT MOJIUCAH SJEKTPOHHOW MOAMKCHIO, a
TaK)Ke O HOMepe, BiaJeNblie U Mepuoje NeHCTBUS cepTU(UKaTa KIoYa MPOBEPKH 3JIEKTPOHHOU
MOATMNCH;

e TMIOKa3bIBaTh WH(OpPMAIMIO O BHECCHHMM W3MCHCHHMH B TIOAMHUCAHHBIA AICKTPOHHON
MOAMKUCHIO AIEKTPOHHBINA JOKYMEHT;

e YyKa3blBaTh Ha JIMIO, C HCIOJIb30BAaHUEM KII0Ya AJIEKTPOHHOW MOIIMUCH, KOTOPOIO
MOAMKUCAHBI 3JIEKTPOHHBIEC JJOKYMEHTHI.

V. CEPTU®HUKAT KJIOYA ITPOBEPKHU SJEKTPOHHOM MOANNCH

5.1. Y nocroBepsroumi eHTp:

e co3maér cepTH(UKATHl KIIOYEH NPOBEPKU IIIEKTPOHHBIX MOJMHMCEH W BBIAACT TaKue
cepTudUKaThl JUIAM, OOpPaTUBIIUMCSA 3a WX IMOJIy4YeHHWEeM (3asBUTENSAM), TPU YCIOBHH
YCTAHOBJICHUSI JIMYHOCTH TONy4aTenst cepTudukarta (3asBUTENs) JUOO TIOJHOMOYHMS JIUIIA,
BBICTYMAIONIETO OT UMEHH 3asBUTEISI, TT0 OOPAICHHIO 32 MOJTYyYEeHUEM TJAHHOTO CepTH(UKATA;

e OCYHIIECTBIIIET B COOTBETCTBHHM C IIpPaBHJIaMU MOATBEPKACHUS BIIAJCHUS KIIOYOM
DJIEKTPOHHON TMOAMKUCH TOATBEPKACHUE BIIAJICHUS 3asABUTEIEM KIFOYOM SJICKTPOHHOW TMOJIHUCH,
COOTBETCTBYIOIIUM KIIIOUY MPOBEPKH 3JIEKTPOHHOM MOJIMUCH, YKa3aHHOMY MM JJisi MOJIy4eHHUs
ceprudukaTa KJIroua IPOBEPKHU IIEKTPOHHOU MMOAIHCH;

e YCTAaHaBIMBAaET CPOKH JAEWCTBUS CEepTU(UKATOB KIIOUEH TMPOBEPKH IIIEKTPOHHBIX
MMOITHCEH;

e QAHHYJIUPYET BBIIAHHBIE OJTUM YJOCTOBEPSIOIIMM LIEHTPOM CEPTU(UKATHI KIHOYel
MIPOBEPKU AJICKTPOHHBIX MOAMHUCEH;

e BBIJIAET MO OOpAIICHHIO 3asIBUTEINIS CPEACTBA MIEKTPOHHON MOIMKICH, COAepKaIlKe K04
DJIGKTPOHHOW TIOJIMUCU WM KJIIOY TPOBEPKU IJICKTPOHHOW MOMNUCH (B TOM YHCIE CO3JIaHHBIC



YAOCTOBEPSIONIUM IIEHTPOM) WM OOECIeunBaronue BO3MOKHOCTh CO3/IaHUS KIH04a 3JIEKTPOHHOM
MOAMKUCH U KJII0Ya MPOBEPKH JIEKTPOHHOU MOIUCH 3asIBUTEIEM;

e BEIET pEecTp BBIIAHHBIX W AaHHYJIMPOBAHHBIX CEPTU(UKATOB KIIOUEH MPOBEPKU
ANEKTPOHHBIX OAUCEN;

e OCYUIECTBIISIET MPOBEPKY OJJIEKTPOHHBIX TMOAMKHCEH 1O OOpalleHusIM Y4YaCTHUKOB
AJIEKTPOHHOT'O B3aUMOJCHCTBUS.

5.2. Ceprtudukar Kia04Ya MPOBEPKH OSJIECKTPOHHOW TOAMHUCH COJEPKHUT CICAYIONIYIO
UH(OPMALIUIO:

e YHHUKaJIbHBIN HOMEp cepTUdUKaTa KIto4a MPOBEPKH IEKTPOHHOM MOANKCH, 1aThl Hayaa
¥ OKOHYAHHS CPOKA JICUCTBUS TAKOTO cepTU(dUKATa;

e (damMunams, uMA U OTYECTBO 3asgBUTENs WiIM  UHGOpManus, MO3BOJISIONIAS
UACHTU(DUIIMPOBATH BIIAJeINblla cepTU(UKATA KITF0Ya MPOBEPKH SJIEKTPOHHOM MMOAIUCH;

e YHUKAQJIbHBIN KJIIOY MPOBEPKU AJIEKTPOHHOM MOJIUCH;

e HAMMEHOBAaHUE MCIOJb3YyEMOI'0 CPEACTBA 3JEKTPOHHOM MOANUCH M (WJIM) CTaHIAPTHI,
TpeOOBaHUSIM KOTOPBIX COOTBETCTBYIOT KIIIOU 3JEKTPOHHOM TMOAMUCH M KIIOY MPOBEPKU
ANEKTPOHHOMU MOINCH;

e HAaMMEHOBAHHME YAOCTOBEPSIOIIErO IEHTPa, KOTOPBIM BbIAAT CcepTUPHUKAT KIH0Ya
MIPOBEPKU AJIEKTPOHHOM MOJIMHUCH.

5.3. Ceprudukat KiIroua TPOBEPKH JICKTPOHHOH MOIMKCH MPEKPAIIAeT CBOE ICHCTBHE:

e B CBSI3M C UCTEUECHUEM YCTAHOBJICHHOTO CPOKA €T0 IEUCTBUS;

e Ha OCHOBAaHMM 3asBJICHHS BIaJeiblia cepTU(HKATa KIOYa MPOBEPKU SJIEKTPOHHOU
MOATMNCH;

e B Ciyyae MpEeKpalleHUs NesATEIbHOCTH YIOCTOBEpPSIONIEro LIeHTpa 0e3 mepexoaa ero
GYHKIUI IPYTUM JTUIAM.

VI. OBECIIEYEHUE IOPUJIAYECKOM CHJIBI
BHYTPEHHUX JIEKTPOHHBIX TOKYMEHTOB

6.1. Ilepuon pabOTHl HaA AJIEKTPOHHBIMU JOKYMEHTAaMHM BKIIIOYAE€T CO3/IaHUE U JpPYyTue
JIEHCTBUSI IO UX 00paboOTKe, OTpaKEHHE B YUETE, a TAKKE MyOIUKAIIMS HA CAUTe Y UpPEeIKICHUS.

6.2. IlpocTtast >MeKTPOHHAS MOJANKCH SBJSETCS PaBHO3HAUYHOW COOCTBEHHOPYYHOH MOANUCH
Ha OYMa)XHOM HOCHTEIE.

6.3. IlomHOomMoOuMs BIaAenbpla IPOCTOM  AIEKTPOHHOM  MOANMCH, IOAMKMCABILErO
3JIEKTPOHHBIA JOKYMEHT, MOATBEPKIAOTCS B MOMEHT noanucanus B MC aBroMarnuecku Mo
MI0JIO)KUTEIBHOMY PE3YJbTATy CIAEAYIOLIUX IPOBEPOK:

e COOTBETCTBYIOIIMI MMOJIb30BATEIh ABTOPU30BAaH B MHPOPMAIIMOHHOM cUcTeME;

e COOTBETCTBYIOIIAs YHHMKAJIbHAs IOCIEN0BAaTENBHOCTh CUMBOJIOB JIEKTPOHHON MOANHMCH
BKJIFOYEHA B PEECTP BBLAAHHBIX AJIEKTPOHHBIX MOAIUCEH;

e COOTBETCTBYIOIIAs YHMKAJIbHAs IOCIEN0BAaTENBHOCTh CUMBOJIOB JIEKTPOHHON NMOANHMCH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX JIEKTPOHHBIX MMOIUCEN.

6.4. Bpemst hopmupoBaHus 3JEKTPOHHONM MOANUCH (GUKCHPYETCS B MOMEHT ITOIUCAHUS 110
MockoBckomy Bpemenu (UTC+3).

6.5. Buzyanm3zanus mramia npocToi 3JIEKTPOHHOM MOAIMCH Ha AJIEKTPOHHOM JTOKYMEHTE,
BeIOJIHEHHast cpeactBamu  WC, sBisieTcst moATBepKACHHWEM (akTa MOJINUCAHUS JIaHHOTO
JIOKYMEHTa COOTBETCTBYIOIIUM BJaIEIIbLIEM dJIEKTPOHHOM MOIIHUCH.

6.6. XpaHeHue JOKYMEHTOB OCYIIECTBISAETCS IIyTEM UX 3alMCH B XPaHWINLIE 3JIEKTPOHHBIX
JIOKYMEHTOB, KOTOpoe siBisieTcs yacThio IC 10 OKOHYaHUS CpOKa IEUCTBUS JOKYMEHTOB.

6.7. Komust 31€KTpOHHOTO TOKYMEHTa MOXET OBbITh pacreyaraHa Ha OyMa)KHOM HOCHTeNe
cpeacTBaMu MHGOPMAIIMOHHON CHCTEMBI U 3aBEpEeHa B yCTAaHOBJICHHOM TOPSAKE.

VII. IIPABA, OBH3AHHQCTI/I n OTBETC’[BEHHOCTL
BJAJIEJIBIA ITPOCTOU JEKTPOHHOU IMOAIINCHA
7.1. Bnagenen npocToi 3JI€KTPOHHOM MOANMKMCH UMEET MPABO:



e BECTH DJEKTPOHHBIE JOKYMEHTBI, TOAMNUCAHHBIE JJIEKTPOHHOW TOANUCHIO IIPHU
pa3MmeleHny uxX Ha caiite Yupexaenus, coryiacHo npukasy Ne831 denepanbHoil ciaykObl 1O
Ham30py B cdepe oOpazoBanust u Hayku «OO yrTBepkaeHUHM TpeboBaHUN K CTPYKType
ounmanbHOro caifta YupexaeHus: B HH(GOpMAIlMOHHO-TEJICKOMMYHHUKAMOHHOM cetn "MHTepHeT"
u (opmaty npexacraBieHus MHOOPMAIUM», KOTOPbIE IOJKHBI COOTBETCTBOBATH YCJIOBHUSM CT.O
Ne63-03 «OO6 37eKTpPOHHOIN MOANMUCH» A HMX NPU3HAHUS PABHO3HAYHBIMMU JOKYMEHTaM Ha
OyMa)KHOM HOCHUTEJIE, TIOANNCAHHBIM COOCTBEHHOPYYHOH MOAUCHIO;

e oOpamarbcsi K PYKOBOAUTENIO YUpexIeHHs I pazdopa KOH(DIUKTHBIX CUTYalui
(criopoB), BOSHUKAIOIIUX IPU IPUMEHEHUU IPOCTOM IEKTPOHHON MOIHCH.

7.2. Bnanenen npocToif 31eKTpOHHON OAIMHUCH 00sI3aH:

e OCYLIECTBIIATh O0PaOOTKY BHYTPEHHHMX JJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUHU CO
CBOMMHU JIOJDKHOCTHBIMH OOSI3aHHOCTSMU;

e YUMTHIBATh W TNPUHUMATh BCE BO3MOXKHBIE MeEpbl s MPEeIOTBpAILEHUS
HECaHKIMOHMPOBAHHOT'O UCIIOJIb30BAaHUs CBOETO KJIF0YA AIEKTPOHHON MOIIUCH;

e HM IIPHU KAKHUX YCJIOBUSAX HE Ne€peJaBaTh KII0Y IEKTPOHHONW NOJIMUCH APYTHM JIHLIAM;

e TpU KOMIIPOMETAIIMM CBOETO KIIOYa JJIEKTPOHHOW TMOJANHCH HE3aMeIUIMTEIbHO
00paTUThCSI K OTBETCTBEHHOMY 3a TeXHHMUecKyto nojaepxky MC nns mpHOCTaHOBKM JeMcTBUSA
NPUHAIISKAIIETO eMy KITI0UYa 3JIEKTPOHHOM MOMUCH;

e co0MoaaTh KOHQUAECHIMATBHOCTD KJII0Ya IPOCTON 3JIEKTPOHHOM MMOANHUCH.

7.3. Bnanmenen mnpocTod 3JIEKTPOHHOM NOAIMCH HECET JIMYHYIO OTBETCTBEHHOCTH 3a
COXPAaHHOCTh CBOET0 KJIK0Ya 3JIEKTPOHHOM IOANUCH U €ro 3alluTy OT HECAaHKLMOHMPOBAHHOTO
MCII0JIb30BaHU.

VIIL. BAKJTIOYUTEJIBHBIE IMOJIOKEHUSA

8.1. Hacrosimee IlomoxxeHne 00 WCIONB30BaHUM TIPOCTOM AJICKTPOHHOW TOJIUCH B
YupexaeHun SBISETCS JIOKATbHBIM HOPMATHBHBIM aKTOM, MPUHUMAETCS U yTBepxkaaercs (0o
BBOJMTCS B ICHCTBUE) IPUKA30M PYKOBOAUTENS Y UPEIKICHUS.

8.2. Bce u3MeHeHUs U JOMOJIHEHHUs, BHOCUMBIE B Hactoslee [lonoxenue, opopmisitores B
MACbMEHHOU (popMe B COOTBETCTBUU JACHCTBYIONTUM 3aKOHOIATEILCTBOM Poccuiickoit deaepanum.

8.3. Jlannoe IlonokeHue mpUHMMAETCS HAa HEONPEAEICHHbIH CpoK. l3MeHeHus u
jnonojHeHns K IlonokeHnro NMpUHUMAKOTCS B MOPSAKE, MPEeIyCMOTpeHHOM m.8.1. Hacrosmiero
[TonmoxeHnwus.

8.4. Ilocne mpunstusa [lonoxxenust (MM U3MEHEHUW W JOTIOJHEHUW OTACIBHBIX MYHKTOB U
pa3zenoB) B HOBOM peakiMK MPeabIayIias pelakius aBTOMAaTUYECKU YTPAUYUBAET CUTTY.
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